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One Door Transition Onboarding 

Welcome to the Louisiana Department of Health! 

We're excited to have you join our team. Please review and follow the instructions below to 

ensure timely and accurate completion of your onboarding documents. 

Instructions for Completing Your Onboarding Packet 

1. Complete All Forms in the Packet

o Enter your current information (state and federal tax details, direct deposit, and

address) exactly as it appears in LEO. Please do not request any changes on the

accompanying forms. If updates are needed, you may make them in LEO. HR will notify 

you once your transfer with LDH has been processed. Please be aware there may be a 

brief interruption to LEO access on October 1. If you have completed and returned the 

Disclosure of Outside Employment Form already, it is not necessary to complete again.

2. Required Fields

o Please ensure forms are filled out completely.

3. Submission Deadline

o Completed packets must be submitted to LDHOnboarding@la.gov as soon as possible.

4. Personnel Numbers

o Your personnel number will remain the same once you become an LDH employee.

5. Additional Documents

o Include a legible copy of your valid Driver's License or Identification Card and Social 

Security Card as part of your submission.

6. Questions or Assistance

o If you have any questions, encounter issues, or need assistance with completing the

packet, contact LDHOnboarding@la.gov. 
















































