
 TASK ASSIGNMENT LOG  
(Required to be completed daily when teleworking) 

Employee’s Name:  ___________________________________              Telework Date: ________________ 

Task Start 
Time 

Task End 
Time 

Hours/
Minutes 
worked 
on Task 

Task Performed 

Employee Signature: _________________________________________  Date:  ___________________________ 

Supervisor Signature:   ________________________________________  Date:  ___________________________ Revised 07/2025 
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