Running Status Update Histories in Mstat

With the recent events and resulting compliance issues for some facilities, this guide will walk you through the
steps to generate an update report in Mstat. The update report will list all updates in the time period selected,

the item updated and the user who updated. You can view the results on screen or export them to Excel for
further analysis.

Log-In to Mstat

After logging in to Mstat, most facility users will see a page similar to that shown below. If you are associated
with more than one facility, you will have to select the facility for which an update report is needed and "go" to

that facility's main Mstat page. Once at the page shown below, you can click on the "Change" button to get to
the next step.
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Getting an Update Report for the "Statuses" Section

In this example, we will illustrate the steps needed to generate the report.

1. Pick a Particular Status Item

Because the "Statuses" section contains 4 sub-categories, you should click on the "Change" button to generate
the report for that item. For this example, click on the "paper" icon in the upper right corner of the Operating

Status section.
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2. Define Date and Time Parameters

Clicking on the icon shown above will open this page. Here, you can define date and time ranges that
correspond to the mandatory reporting periods. In this example we will look at the range from August 28th at
midnight to September 3rd at 10:00 AM. Once the date/time range is defined, you can click "Search".
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3. Viewing and Exporting the Data

The results for your search will be displayed in table form as shown. You can view on-screen and/or export the

results to Excel as shown.
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4. Who Updated?

Scrolling to the right will reveal the user name that updated each particular instance.
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5. Export to Excel

To get all of the data for the date/time periods specified, click the "Export Excel" button. Save the resulting file
to your desired location.
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Viewing the Excel Data

If you chose the "Export Excel" option, you can view and analyze the data at your convenience.
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Conclusion

Obtaining update reports for other status items involves repeating these steps in the appropriate status
category. In other sections, the paper icon will be labeled “History” and generally one less step is required.

Getting the Mstat status update history for a facility is an easy process and can help identify areas for
improvement in reporting during declared emergencies. Please send any questions to esf8help@Ia.gov and

don't forget to include your email address in the message.
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